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 OVERSEAS TRAINED TEACHER (OTT) PROGRAMME

REFLECTIVE EVALUATIVE EVIDENCE PORTFOLIO (REEP)
GUIDANCE
The following notes give guidance on providing evidence to demonstrate that all TDA Qualifying to Teach Standards (QTS) have been met. The evidence can be in many forms, e.g. lesson plans, examples of pupil’s work, letters to parents, witness statements, etc. but should be indicative of the OTT’s effectiveness as a teacher.
The process of gathering evidence is extremely important in allowing OTTs to provide a clear and solid indication of their progress towards achieving QTS. It is therefore crucial for OTTs to keep a complete record of their experiences, which are then presented in a PORTFOLIO OF EVIDENCE. The portfolio documentation can be compiled and presented in any way, evidence being referenced from the signing off standards tracking document. However, we require a minimum of three separate pieces of evidence for each Standard (except the on-line skills tests). The TDA booklet, ‘Professional Standards for QTS and Requirements for ITT’ provides useful guidance. Additional information and guidance can be found on the TDA website; http://www.tda.gov.uk/partners/ittstandards/guidance.aspx which provides detailed information on the range of evidence required for each standard.   
REFLECTIVE JOURNAL
As experienced teachers, OTTs will be aware of the need to reflect on and evaluate their teaching. We have developed a process for trainees on the GTP/SCITT which supports them to develop their reflective skills. Using this model will provide a useful source of evidence.

This is not just a record of teaching, but a real evaluation / reflection on the effectiveness of teaching, assessment, behaviour management, resources, pace, etc. and on pupil learning / progress.

It can be very useful to keep a diary of experiences and records of how you have reflected on your practice. Initially this might be on a daily basis. Early entries might describe the school day routines; different lessons observed; strategies colleagues use to manage classes/groups/ individuals; the OTT’s own teaching and indeed any specific things of interest. Over time, diary entries might become less frequent (to avoid repetition). They should though, become much more focussed on specific issues to do with effective teaching and learning (reflection), things of note that will help the OTT to improve / broaden their teaching repertoire. 

In addition, OTTs might also include evidence/findings of any work/experiences undertaken outside the classroom/school. 

This might include amongst other things:

· Extra curricular and pastoral activities

· Work with external agencies (e.g. Educational Psychologist, etc.)
· Contacts with parents

· Staff Meetings and INSET days
· School trips

· Attendance at Governing Body meetings

· Others.

PLANNING
Trainees on the TITAN Graduate Teacher Programmes (GTP) and School Centred Initial Teacher Training (SCITT) programmes are required to provide a detailed lesson plan, a minimum of one per week for GTP and more for the SCITT trainees (see TITAN Required Content for Lesson Plans). It might be useful for OTTs to follow the same process because of the quality evidence generated. However, no lesson should be undertaken without some form of structure or planning. 
When being observed by a TITAN assessor, OTTs are required to provide the following documents;

· A detailed lesson plan 

· Copies of any documents/resources produced to support learning, e.g. writing frames, visual aids, etc. These should be appropriately differentiated
Again, OTTs might want to use these documents, together with their own, reflective self-evaluation of the lesson and examples of a range of work produced by pupils during the lesson. Together, this will provide very solid evidence for standards relating to teaching and learning. 
OBSERVATIONS / APPRAISALS
These will take place periodically and will provide useful feedback as to how teaching is progressing. Where verbal feedback is given, OTTs can record the information in their diary/Journal. 
There should, by the time of final assessment for QTS, be a number of observations from across the Key Stages/age range the OTT is training to teach in. Lesson plans, resources, self-evaluation, observations, etc. may be included.

ASSESSMENT OF PUPILS
An essential area of effective teaching and learning is assessment. In this section, examples of both formative and summative assessment should be included. Evidence could be from pupils’ books the OTT has marked, school assessment / record files, work carried out on assessing pupils against N.C. levels, pupil profiles, national tasks / tests, work on self / peer assessment, etc.  
 CURRICULUM PLANNING / DEVELOPMENT MEETINGS
OTTs should make notes of any curriculum planning meetings either undertaken within departments/subject areas or for the whole school. This should include areas of cross-curricular/ phase development. Also include any curriculum materials the OTT has taken responsibility for developing/writing.
GENERAL STAFF DEVELOPMENT AND OTHER PROGRAMMES
OTTs should attend school staff development (CPD) programmes. These should be noted with details of the programme, explanation of the activities undertaken and some evaluation of the usefulness of the programme. In addition, how the OTT will use what has been learnt in future teaching and examples of impact when implemented.
ANY OTHER RELEVANT WORK UNDERTAKEN
A miscellaneous section might be a useful area to place any material or information that does not fit easily into other areas. A minimum of THREE pieces of evidence for each Standard is required. All elements of school life, even the seemingly mundane, can often provide useful evidence. If in doubt, reference the TDA guidance booklet or contact your Titan assessor.
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TITAN GTP Diary Proforma
Name







School

Date

	Brief outline of day’s events:




	What I’ve learnt; positive aspects and areas for development;




	Recommendations for the future;




Reflective Self-Evaluation
Subject:



Date:



Year / Teaching Group:

Initial thoughts / feelings

What were the most positive aspects of the lesson? (Give examples / cite evidence)

e.g. Classroom management? Structure of lesson? Pupil attitude/engagement? Differentiation? VAK? Resources? Other/s?

How do I know that learning objectives were met? (Give examples / cite evidence)

e.g. Questions / answers? Marking pupil’s work? Pupil self-assessment? Peer assessment? Others?

What would I do differently if the lesson were repeated? Who or what can help me to achieve it? 

e.g. Activity timings? Pupil groupings? Introduce brain gym? Seek specialist help? (Who / why) Observe good practice? (Who / where. What will I focus on?) Use ICT to support teaching and learning? (Which software will I use?), etc.

Please analyse / annotate your lesson plan to assist you with the completion of this section.
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